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Learner Guide 
 
Go to https://ssl.xerceo.com and press the   button. Enter your Login and password and 

press the  button.  
 
Dashboard 
 
This is the Xerceo Dashboard. From here a learner can launch a course and enroll in an event. 
You can search for content, add funds to your account, see what others think of all the available 
training and content, and make changes to your profile. You can interact with a specific expert or 
others in your group with a threaded discussion or question.  
 
 

 
 
 

First you must add funds to your account. Press the   button, so you can add some 
credits to your account.  
Choose an amount that you wish to purchase. The minimum amount required is $10.00. You can 
either pay with a credit card or use PayPal. If you are using PayPal, press 
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 and follow the prompts and instructions. If using a credit card, fill out the 

billing information below and press the  button. Please review all the information below 
and click the 'Place Order' button to complete your order. If all the information is correct, a 
transaction successful message will appear and the funds will be added to your account. 
 
Select the name of any course, event, or discussion from the homepage to view its details. Try 

selecting a course. Press the  button to start this course. 
 
 

 
 
 
 
If you successfully complete the course you will receive a certificate of completion.  
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Press the  button. Here you can upload a picture for your profile, change your 
password, manage tags, or add or edit any other desired profile information.  
 
 

 
 
 

Press the  button when you are finished. 
 
 

To create a new discussion, select the  button. 
To start a discussion, begin by typing in a subject title, then type in your discussion. If you would 
like external guests to see this discussion, check the box below. When you have finished click the 

 button.  
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Now press the  button. Here you can select what categories you would like to appear 
in the dashboard. 
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 Press the  button.  
My Learning can be used as an alternative way to access learning content. 
 
 
 

 


